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	Job Title
	Asst. Coordinator/ Coordinator- Legal Compliances, Aftercare Programme and Alumni network

	Department
	Udayan Ghar/ Alternative Care Programme

	Location
	CR Park, Head office

	Reports to:
	Sr. Coordinator- Legal Compliances, Aftercare Programme and Alumni network

	Apply before:
	16th August 2020


	Section 1 | About Udayan Care  

	Udayan Care, an ISO 9000 certified organisation, has been working for the quality care of disadvantaged children and women and youth for over 25 years, with the endeavor of providing sustainable rehabilitation. The mission of “A nurturing home for every orphaned child; an opportunity for higher education for every girl and for every adult; the dignity of self-reliance and the desire to give back to society.” is what drives its 140 employees and close to 800 volunteers to action. 

Based on the belief that a loving home and family is the right of every child, Udayan Ghars are long term residential homes that nurture children who are orphaned or abandoned in a family environment. Beyond 18, they get aftercare support and are educated and trained further, till job ready and independent.  
Udayan Care has been accredited by Give India, Guidestar and Credibility Alliance, for its transparent and credible performance. In 2015, the Honourable President of India awarded Udayan Care the National Award for Child Welfare 2014—India’s highest commendation for a non-profit child welfare organisation constituted by the Government of India. 

Please visit: www.udayancare.org 




	Section 2 | Purpose of the Role 

	The Asst. Coordinator/ Coordinator- Legal compliances, Aftercare programme and Alumni network is required to coordinate and ensure all the legal aspects and documentation for effective running of Udayan Ghars, licensed under the Juvenile Justice Act. He/ she will be responsible for maintaining and consolidating legal reports & compliances. The role expands to working directly with Young adults who are part of the Aftercare programme and Alumni network as rehabilitation-cum-placement officer designated under the Juvenile Justice Act and will be responsible for ensuring smooth transition, reintegration and rehabilitation of children ready to exit from Udayan ghars, exploring relevant career options and jobs, providing emergency support etc. 


	Section 3 | Key Responsibilities   

	LEGAL COMPLIANCES
1. Ensuring that all Udayan Ghars are run duly licensed, adheres to all legal mandates and submit timely compliances.
2. Review letters/ report to be submitted to child welfare committees (CWC) and assist in drafting of letters/ reply to legal compliances within the deadline such as those to WCD, DCPO/ DPO, DCPCR, NCPCR etc. 
3. Keep track of license renewal dates, collate information and apply for new license/ renewal of license for running Udayan Ghars under J.J. Act, 2015 timely

4. Assist in conducting staff training programmes on legal aspects of work to ensure smooth running of all the Homes. 
5. Support the social workers in ensuring high quality of legal reporting and compliances. 

6. Facilitate implementation of Udayan Ghars’ model of providing care to children and its policies across all homes and improve the standards of care.

7. Ensure compliance/ adherence to norms prescribed under the JJ Act and Rules for the management child care institutions.

8. Assist in developing Standard Operating Procedures (SOPs), training modules, PPTs etc.
9. Participate in research on various aspects of Alternative Care carried out by Udayan Care and be able to articulate ground level experiences.
10. Maintain and critically analyze all the Legal MIS; take corrective steps to ensure all the Homes are following norms/ standards of care as stated under the JJ Act and Rules.

11. Provide induction to new recruits on child protection policy, legal aspects of work, legal compliances, documentation and reporting. 

12. Ensure children’s case files and mandatory registers are maintained in all the Homes as per the JJ Act & Rules and organisational norms such as individual Case files with proper CWC Orders obtained for each child in proper JJ format, progress reports, individual care plans, age determination documents etc.  
13. Conduct home visits for social investigation and prepare reports to be submitted to CWC or any other authority. 
14. Enhance one’s own knowledge in the space of Alternative Care and non-institutional approach of working with children in need of care and protection. 
15. Support the social worker in the process of deinstitutionalizing children who can be placed in non- institutional forms of alternative forms such as adoption, foster care, etc. and make efforts to avail financial support for children under the Integrated Child Protection Scheme (ICPS). 

	AFTERCARE PROGRAMME
1. Assist in preparation of Individual Aftercare Plans (IAP) and ensure adequate transition planning for all the children attaining 16 years of age so that by 18 years of age they have all their legal identity documents (without errors), certificates, vocational training, soft skills, career guidance etc. for their smooth transition. 
2. Ensure rehabilitation/ exit plans are prepared for all the children leaving from Udayan Ghars, required orders of release are obtained and efforts are made to get aftercare support money for young adults under the ICPS. 

3. Ensure positive engagement of adolescents/ young adults in personality development, soft skills enhancement and career focused learning sessions.

4. Encourage, arrange and ensure that adolescents/ young adults take up internships while studying. 

5. Organize career counselling sessions for adolescents/ young adults based on their aptitude, marks, budgets, regarding admissions in professional courses in consensus with decision of committee members. 
6. Motivate and support adolescents/ young adults to take-up streams/ vocational trainings which enable them to become self-reliant and financially independent. 
7. Developing linkages with educational/ vocational institutions/ coaching institutes/ potential coaches for adolescents/ young adults and PGs/Hostels/Group Housing for young adults. 

8. Keep track of admission dates and deadlines for various courses and jobs to enable young adults grab the opportunities. 

9. Find job placements for young adults according to their aptitude and interest. 
10. Handle documentation related to young adults and submit quarterly reports, updated profiles and details of aftercare activities for donor reporting to fundraising department. 
11. Ensure required healthcare, mental health services and emergency support to young adults living independently in scattered housing. 
12. Timely settlement of bills and payments to be made to young adults.
13. To help young adults avail the benefits of relevant government schemes as per their eligibility and needs. 

	ALUMNI NETWORK
1. Provide support in the management of an effective network of alumni and address their issues as per the organizational norms.
2. Act as one of the convenors and assist in managing the Aftercare and Alumni Committees supporting young adults and alumni associated with Udayan Care.

	MISCELLANEOUS

1. Participate in and coordinate for research/ studies undertaken by the organization from time to time. 
2. Induct interns/ volunteers/ visitors on salient features of Udayan Ghar programme, Aftercare and Alumni network.
3. To maintain and update the files of young adults and alumni. 

4. To undertake any other task as assigned by the Sr. Coordinator- Legal Compliance, Aftercare programme and Alumni network OR Sr. Manger- Alternative Care. 



	Section 4 | Experience and Qualifications 

	Educational Qualifications 

· Masters in Social Work/ Law/ Criminology/ Human Rights/ any other related stream 

· Desired- specialization in Human Rights, Correctional Administration, Child Protection, Child Development, Youth Development


	Experience

· Preferred 1-2 years of work experience on child rights/ institutional care issues/ youth development.

· Freshers can apply if they have sound knowledge of JJ Act & Rules, Integrated Child Protection Scheme and other children related legislations & policies.

	Skills and Knowledge

· Ability for multitasking

· Proficiency in using Excel and PowerPoint. 
· Excellent writing/editing and verbal communication skills.

· Excellent skills in networking and managing resources

· Self-starter, able to work independently and with team; enjoys creating and implementing new initiatives.

· An ability to work successfully under pressure with the capacity to manage competing priorities and deliver to deadlines.

· Strong personal and social values.



How to Apply: Please download and fill the Application form and send along with your updated CV to hrd@udayancare.org 
Do mention the post you are applying for in the subject line.           
Contact Person: Divyansha (HR Coordinator)
